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On-Line Leave Management System software is generally used to get the status of the leave.
You can fill online leave applications.

You can check report of the leave proposal status and leave register of all/individual
employee(s).

You can also check the defined holidays of the Company and employee(s) attendance of the
month.

The On-line Leave Management system of Star link is working on behalf of rights.

1. SUPER USER

2. USER

3. GATE USER

4. SUPER ADMIN

SUPER USER is a system define user having all rights to approve or reject leaves of his sub-
users, and check monthly reports of his sub-users.

USER is a user created by SUPER ADMIN. A user can apply online for his leave to his super-user,
can check his attendance, and can check holidays of company defined by company.

GATE USER is a user created by SUPER ADMIN.A gate user can check gate pass of all employees,
and half day OD leave status of Employees along with their approval or rejection.

SUPER ADMIN is a system defines admin having rights to approve or reject any user leave,
create/delete/update any user account to access leave management system. Moreover, he can
create user accounts through excel sheet dynamically.

Working of On-Line Leave Management System in short...

Super Admin can create user to access the Leave Management system.
On-line Approval of leaves of employee(s)

Employee details of the company.

Holiday of the current calendar year

On-Line leaves voucher applications for employees.

User can check the leave status that the leave is approved or not.

User can check his attendance of the given time of period.

Any User can change his password.
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Before installing Leave Management System in local system, first you have to configure the IIS
in your system.

For configuration of IIS, please follow these below given steps...

Stepl.: Go to Control Panel.

Step2. : Select Add Remove Program

Step3. : Select Add/Remove Windows Components option

Step4. : In the Windows Components Wizard window, check/select the Internet
Information Services (lIS) and double click on it.

Step5. : Now the Internet Information Services window is open the screen, check/select all
check boxes of the window and press Ok button.

Step6. : Now press the next button. (OS CD is required)

Step7. : Press the Finish button.

After configuration of IIS, please follow these below given steps...

Stepl. : Run the exe of .Net frame work (provided by Star link with name “dotnetfx.exe”)
Step2. : Go to Administrator Tools option of Control Panel.

Step3. : Open Internet Information Services option

StepA4. : Expand the console root of Internet Information Services (IIS) window.

Step5. : Right click on Default Web Site option and select Virtual Directory option in
NEW button.

Step6.: Now press the next button.

Step7.: Put/Type the name for identify to LMS. e.g. ‘LMS’ and press the next button.
Step8.: Select the Path, where the files of LMS are saved in the system.

Step9.: Press the next button.

Step10. : Press the next button.

Stepl1l. : Press the Finish button.

Step12. : Run all the scripts (.sql /.txt files) in database (provided by Star link).
Step13.: Go to the LMS folder and configure the web.config file, as per database.

URL for Login of USER/SUPER USER/GATE USER:
Run internet explorer and give the URL http://<IP_of_PC>*/Ims/Default.aspx.

URL for Login of SUPER ADMIN:
Run internet explorer and give the URL http://<IP_of_PC>*/Ims/ADMIN/Default.aspx.

<IP_of_PC>*:is the PC's IP.



SUPER USER/USER: -

When the User is login in “On Line Leave Management System”, Home page will open with the
Internet Explorer.
Users Page of On Line Leave Management System

Star Link Communication Pvt. Ltd.
Leave OP Management
.‘:f:a'.s:n
USER
Public Holiday
Leave Voucher . . .
oD Gate pass Star Link Communication Pvt. Ltd.
Leave App. Status
Leave Register
Emp.Attendance

Change Password

LogOut

CopyRight @ Star Link Communication Pvt. Ltd. (www.Starlinkindia.com)

Public Holiday: -

After click on Public Holiday option, it will display the Holiday details, which is saved in Star link
Time Office software as per assigned to this user.
Public Holiday List Page of On Line Leave Management System

Star Link Communication Pvt. Ltd.

Leave/OD Management Welcome : AMRESH KUMAR
System
USER Public Holiday
Public Holiday From Date : 1-Jan-2011 ] To Date : 31-Dec-2011 |
I
OD Gate Pass 01/01/2011 New Year Day
Leave App. Status 14/01/2011 Makarskranti
Leave Register 26/01/2011 Independent Day
Emp.Attendance 13/08/2011 Raksha Bandhan
Change Password 15/08/2011 Independance Day
22/08/2011 Janmastami
rogout 06/10/2011 Dashahara
26/10/2011 Diwali
27/10/2011 Gobardhan Pooja

CopyRight @ Star Link Communication Pvt. Ltd. (www.Starlinkindia.com)



Leave Voucher: -

Select Leave Voucher option, the Leave Voucher Page of the On Line Leave Management
System will open. In this Page user can fill the application for the leave. For that select the from
date and to date and select leave type that you want to take like EL, CL, Medical etc, then select

leave duration of the leave like full day, half day etc, then enter the reason of the leave and
press the submit button to submit the leave application. After that leave submission
successfully message will appear on the screen and your leave application will be submitted.

Leave Voucher of on Line Leave Management system

Public Holiday

Leave Voucher
OD Gate Pass
Leave App. Status
Leave Register
Emp.Attendance

Change Password

LogOut

OD Gate Pass: -

Star Link Communication Pvt. Ltd.
Welcome : AMRESH KUMAR

Leave Application Voucher

PayCode : I:I

From Date : I:I |

To Date : I:I g

Leave Type/Code : L01 - CASUAL LEAVE - CL [v]
Leave Duration : Full Day V

Reason :

CopyRight @ Star Link Communication Pvt. Ltd. (www.Starlinkindia.com)

Select OD gate pass option, then gate pass page will open. You can enter out time and in time
for your gate pass, and can select vehicle option and give reason for your gate pass.

OD Gate Pass of On Line Leave Management system

Leave/OD Management
System

USER
Public Holiday
Leave Voucher
0D Gate Pass
Leave App. Status
Leave Register
Emp.Attendance

Change Password

LogOut

Star Link Communication Pvt. Ltd.
Welcome : AMRESH KUMAR

OFFICIAL OD GATE PASS

PayCode : 00000071
Out Time :
ALM= and 0 M=13:00

In Time :

{For ex:-01:00 A.M=01:00 and 01:00 P.M=13:00
vehicle : @ oFFICIAL O PERSONAL

Meeting In Spicejet Airlines
Reason :

Record Submitted Successfully.!!

CopyRight @ Star Link Communication Pvt. Ltd. (www.Starlinkindia.com)



Leave/OD Gate Pass Approval Status: -

Press Leave Application Status menu of the Time Office Menu the Leave

Approval status Page of the On Line Leave Management System will open here you can see the
status of your leave Application. Press View button to see the status of your leave Application.
Here in the page approval will be seen Y if the leave will approve otherwise seen N in the
approval if not approve.

If nothing is seeing there that means super user has not seen your application till now.

If you want to see the status of your approval or rejection of gate pass then you click on “OD

Gate Pass Status”.
Leave/OD Approval status Page of online Leave Management System

Star Link Communication Pvt. Ltd.
Leave/OD Management Welcome : AMRESH KUMAR

System
USER Leave Status Od Gate Pass Status

Public Holiday @Al Ocancel O Voucher No

Leave Voucher

10’11’2011 01/ 1.1.’2011 09’11’2011 CASUAL LEAVE

Leave App. Status
1
Leave Register
Emp.Attendance

Change Password

LogOut

CopyRight @ Star Link Communication Pvt. Ltd. (www.Starlinkindia.com)

Leave Register: -

Press Leave Register menu of Time Office menu leave balance page of the Online
Management System will open in the Internet explorer. Here user can see the status of his
annual leave. Like leave type and no of leave premised to him and how much he will take and

how much is available now.
Leave Register page of the On Line Leave Management System

Star Link Communication Pvt. Ltd.
Leave/OD Management Welcome : AMRESH KUMAR
System
USER Leave Register

Public Holiday Opening Balance

CASUAL LEAVE O
SICK LEAVE 0 4] 0

Leave Voucher
0D Gate Pass
Leave App. Status
Leave Register
Emp.Attendance

Change Password

LogOut

CopyRight @ Star Link Communication Pvt. Ltd. (www.Starlinkindia.com})



Employee Attendance: -

Press Employee attendance menu of Time Office menu the employee Attendance page of the
On Line Leave Management System will open in the internet explorer. Here select from date
and to date in which period you want to see the attendance. And press go button the

attendance of the employee will show in the grid.
Employee Attendance page of On Line Leave Management System

Star Link Communication Pvt. Ltd.

Leave/OD Management Welcome - AMRE SH KUMAR
Svstem
USER Employee Attendance
Public Holiday From Date : |11-Sep-2011 |[ ToDate: |30-Sep-2011 |7 e

Leave Voucher

22
0D Gate Pass Card Ra Late Early Over |(Worked
Arrival |Departure |Time |Hours
Leave App. Status

—_—— 11/09/2011 00000071 OFF 00:00  00:00 00:00 00:00 WO
12/09/2011 00000071 G1  08:57 18:00 00:00  00:00 00:00 09:03 p
Emp.Attendance
13/09/2011 00000071 G1  09:09 18:00 00:00  00:00 00:00 08:51 P
Change Password |, 4/09/2011 00000071 G1  08:55 18:00 00:00  00:00 00:00 09:05 p
Logout 15/09/2011 00000071 G1  08:51 18:00 00:00  00:00 00:00 09:09 P
16/09/2011 00000071 G1 00:00  00:00 00:00  00:00 oD
17/09/2011 00000071 G1  09:06 18:00 00:00  00:00 00:00 08:54 P
18/09/2011 00000071 OFF 00:00  00:00 00:00  00:00 WO
19/09/2011 00000071 G1  09:06 18:00 00:00  00:00 00:00 08:54 P
20/09/2011 00000071 G1  09:09 18:00 00:00  00:00 00:00 08:51
T2

Sapy RROEES x|l SaRaismcdtion Bk Lk e Rl o 0l

Change Password: -

Press Change Password menu to change the Login password of the On Line Leave Management.
Change Password page of On Line Leave Management System

Star Link Communication Pvt. Ltd.
Leave/OD Management Welcome : AMRESH KUMAR

Svatem

USER Change Password

Public Holid
ublic Hollday Leave Management System Change Password

Leave Voucher Employee Login ID [g0000071

OD Gate Pass Old Password |, eeesess
Leave App. Status New Password |, eeeees

Leave Register Confirm Password |, peeees|

Emp.Attendance

Change I [ Clear
Your Password has been changed now

Change Password

LogOut

CopyRight @ Star Link Communication Pvt. Ltd. (www.Starlinkindia.com)



All above menu options work same for User and Super User. But for Super User, two more
functions are given which are also explained below.

When the Super User is login in “On Line Leave Management System”, Home page will open

with the Internet Explorer.
Super Users Page of On Line Leave Management System

Star Link Communication Pvt. Ltd.
Leave/OD Management
Svatem
SUPER USER
Public Holiday
Leave Voucher o . .
oD Gate pass Star Link Communication Pvt. Ltd.
Leave App. Status
Leave Register
Emp.Attendance
Change Password
Approve Leave 4—

Employee Reports §—
LogOut

CopyRight @ Star Link Communication Pvt. Ltd. (www.Starlinkindia.com)

Leave/OD Gate Pass Approval: -
Press Leave Approval of the On Line Leave Management system Menu, Leave Approval page of On Line
Leave Management System will open in the Internet explorer.

Selection of Leave for Approval

Star Link Communication Pvt. Ltd.

Welcome :SUMIT KAPOOR

Leave Approval

Back LogOut OD Gate Pass

Applv1d [ eact Apply ID [v J

Select Apply 1D
25-00000071-AMRESH KUMAR,

CopyRight @ Star Link Communication Pvt. Ltd. (www.Starlinkindia.com)

Apply Id is the Id to which you want to approve/not approve leave.



After select the Leave ID, Leave Approval page of selected leave id will open.
Leave Approval page of Selected leave ID

LO1 - CASUAL LEAVE - 000.00
LOZ - OUT DUTY - 000.00

Voucher_Mo ;| 0000006424

Name | AMRESH KUMAR

Paycode ;| 00000071

Designation : | Software Developer

Department : | SDD

LeaveField : | LOZ2

LeaveCode :‘ oD ‘

Duration :‘ 1 ‘

LeaveReason | Meesting In Maruti

FromDate :| 13/01/2012 13/01/2012

FromDate :‘ 13/01/2012 ‘
ToDate :‘ 13/01/2012 ‘

Approved Date e
(DD/MM YY) - | 150142012

® Approve O Nat Approve

Remarks

—cr—]

Press “OD Gate Pass” button on leave approval page to approve/reject OD gate pass of your
sub-user.

Selection of OD Gate Pass for Approval

Star Link Communication Pvt. Ltd.

Welcome :SUMIT KAPOOR

Leave Approval

Back LozOut OD Gate Pass

0D Gate Pass Request Select 0D Gate Pass M

Select OD Gate Pass
1-00000071-AMRESH KUMAR

CopyRight @ Star Link Communication Pvt. Ltd. (www.Starlinkindia.com)




After Selection of Employee from a particular list of OD gate pass request, following page will

open.

Star Link Communication Pvt. Ltd.

Welcome :SUMIT KAPOOR

Leave Approval

Back LogzOut OD Gate Pass

QD Gate Pass Request :

1-00000071-AMRESH KUMAR

MName :

AMRESH KUMAR

Paycode

00000071

Designation :

Software Developer

Qut Time

13-1an-2012 15:30

In Time :

13-]an-2012 17:00

LeaveReason :

Meeting In Spicejet Airlines

Vehicle :

OFFICIAL

® apprave OMNot Approve

CopyRight @ Star Link Communication Pvt, Ltd. (www.Starlinkindia.com)

Employee Reports: - To check Employee Reports like

NoUukwNe

Employee Detail
Absenteeism
Monthly Performance Register
Over Time
Attendance
Department Summary
Late Arrival



Employee Detail: In this report you can check the details of employees of your company. The

format of employee details is given below:
[ —

Star Link Communication Pvt. Ltd.
Welcome :SUMIT KAPOOR

Employees Reports

@ Emploves Detail r Absentesism
O Monthly Performance Register CrLate Arrival
O artendance

Praw Hext

Active PayCode EmployeeName GuardianName DOB JoiningDate CompanyName Dept.Mame Cat.Name SexQualification Designation
STAR LINK

£ STAR LIMNK
& r COMMUNICATION SOFTWARE & a
¥ 00000008 SUNIL KUMAR areszons O Lo stenT SCMMUNICATION M
! FVT. LTD.
Delhi
STAR LINK —,
o STAR LIMNK
' COMMUNICATION SOFTWARE Seftuare
v ; 101/
¥ Q0000071 AMRESH KUMAR 12/01/200% BT, LTD. , H DEVELO PMENT CQ'_IEAI\:!#;[CATICIN M Develaper

Delhi

Pray Naxt

[ Al |[Expert in Excel]

Absenteeism: In absenteeism report you can see reports of those employees who are absent
by entering from date and to date. The absenteeism report is given below:

Star Link Communication Pvt. Ltd.

Welcome :SUMIT KAPOOR

Employee Reports

From Date (DD-MMM-YYYY):  tdan-z0ir  |[7 ToDate (DD-MMM-YYYY):  [ran-zoi [

OEranc:',ree Cetail ® sbzenteeizm
OMcnthl',- Performance Register O Late arrival

O Attendance

Paycode EmpName Dateoffice Companycode DepartmentCode DepartmentName Cat Catagoryname Gradecode reason Shift Status LeaveType
i STAR LINK
;”:1';__ SLC CsE CUSTOMER CARE SL  COMMUNICATION Gl GN A
o BVT. LTD.
SUNT STAR LINK
OO00DES 03/ SLC CsE CUSTOMER CARE SL  COMMUNICATION Gt GN A
KUMAR T
et SUNIL o o g . - . 2L e
oooODDES Lo SLC CsE CUSTOMER CARE SL  COMMUNICATION G1 GN A
: PVT. LTD.
. STAR LINK
S SLC CsE CUSTOMER CARE SL  COMMUNICATION Gl GN A
£ BVT. LTD.
SUNI STAR LINK
it sie £sE CUSTOMER CARE SL COMMUNICATION st GN A
s BT LTD.
S STAR LINK
OOOOODES e sLC sz CUSTOMER CARE SL  COMMUNICATION Gl GN A
- BVT. LTD.
SUNIL
DODOODES ;'m" SLC csE CUSTOMER CARE s Gt GN A
UMAR
o STAR LINK
i SiT css CUSTOMER CARE SL  COMMUNICATION &1 GN A
s FAT. LTD.




Monthly Performance Register: In monthly performance register you can check the whole

performance register of employees like shift, in time, out time etc. The format of monthly
performance register in the form of report is given below:

Employee Reports

From Date (DD-MMM-Yyyy) : [LNov-2011 ][ ToDate (DD-MMM-YYYY) : [16-Nov-20i1 |

O Employee Detail O Absenteeism
® Monthly Performance Register O overtime
O Attendance O Department Summary

O Late Arrival

Pray et

PayCode PresentCardNo EmpName Companycode Cat DepartmentCode DepartmentName CatagoryName DivisionName Shift Divisioncode Gradecode Dateoffice

N STAR LINK

00000002 00000003 wERMa  SLS SL PRD PRODUCTION ~ COMMUNICATION NA GNSL Gt 01/11/2011
e PVT. LTD.
— STAR LINK

00000002 00000003 e = SL PRD PRODUCTION  COMMUNICATION NA GN sl Gt 02/11/2011
e BT, LTD,
— STAR LINK

00000002 00000003 e S SL PRD PRODUCTION  COMMUNICATION NA GN sl Gt 03/11/2011
e BT, LTD,
— STAR LINK

00000002 00000003 e S SL PRD PRODUCTION  COMMUNICATION NA GN sl Gt 04/11/2011
e BT, LTD,
— STAR LINK

00000002 00000003 e S SL PRD PRODUCTION  COMMUNICATION NA GN sl Gt 05/11/2011
e BT, LTD,
— STAR LINK

00000002 00000003 e S SL PRD PRODUCTION  COMMUNICATION NA OFF SL Gt 06/11/2011
e BT, LTD,
— STAR LINK

00000002 00000003 wERMa  SLS SL PRD PRODUCTION  COMMUNICATION NA GNSL 1 07/11/2011
A PVT, LTD,
— STAR LINK

00000002 00000003 wERMa  SLS SL PRD PRODUCTION  COMMUNICATION NA GNSL 1 08/11/2011
e PVT, LTD,

Ini Qutl In2 Qut2 HoursWaorked Status LATEARRIVAL SHIFTATTENDED OtDuration OtAmount PresentValue AbsentValue LeaveValue Holiday Value Wo Value

0] 2 0 GN 0] 0 a 1 0] 0] 0]
o A 0 GN o 0 o 1 o o o
o] A 0 GN a 0 a i o] o] a
0 A, 0 GN o 0 0 1 0 0 o
0 A 0 GN 0 0 0 i 0 0 0
0] Al 0 OFF 0] 0 a 1 0] 0] 0]
0 A 0 GN 0 0 0 1 0 0 0




Over Time: In over time report you can check the reports of those employees who have done
over time. You can check over time reports by entering from date and to date. Its format is
given below:

lkmlwee Reports
From Date (o0-Ma-yyYY) ; [roeet ] TeDate (DO-MMM-YYYY) ; [iS-tev-a0it |
QEmployee Detail () absentacism
O Maonthly Performance Register © Overtime
O Attendance O Department Summary
Olate Amival
Pvb$ e
Paylode EmpName PregeniCarde CatagoryMame Dnvsiontisme Dateoffice Shift Shift] Divisionsede Gradecods Companyeods Lt DepartmeniCode Deparimentiymne OtDuration OtAmount
= STARLINK
cotoeeas SIS 00000003 COMMUNICATION NS oUIATIEN OV B TRt £ 50 SRODUCTION  © °
i BVTLLTD.
garien STARLINK
00000003 | Eﬁv.‘. Q0000003 COMMUNICATION NA QRII02015 OFF OFF 5L Gl e S 0D FRODUCTION 0 0
e T LT
p— STAR LINK
00600003 Spins’ 0000003 COMMUMICATIONNA faoE0IieN eN & & o) £, 04D sRoDUCTION O 0
AT LTD.
sxrien STERLINK
$0000003 '.'EW-'a Q0000003 COMMUNICAT ION XA Gel102011d8 G & & £ £ MD MODUCTION O o
o . T LTD.
- STARLINK
00000003 Lgpys  O0COEC03  COMMUNICATIONNA PEI020IIGN OGN 5 g 58 sL #D PRODUCTION O 0
AT.LTD.
S £TARLINK
00000003 v O 00000003 COMMUNICATION NA pEIo20IEN eN 8L e 88 gL 2D sropucTION O o
y BVT.LTD.
e STARLINK
00000003 “ S0 00cono03  COMMUNICATION N 010201108 OGN 8L al sis SL 5D PRODUCTION  © o
bt BVI.LTD.
SaTISH L Sty 0 0
00000003 [gg s’ 00000003 COMMUNICATION NA PEII02011GN GN 8L Gt 513 5L 5D FRODUCTION
2 AT LD

Attendance: In attendance report, you can check the attendance of employees by entering
from date and to date. Its report format is given below:

Employee Reports
From Date (DD-MMM-yyyy) : [IOc2011 |7 ToDate [DO-MMM-vyyY) : [tEtov-20r |
C Employee Detail O Absentesism
(O Monithly Perfarmance Register O overtime
@ attendance O Department Summary
ClLate Amival
Pre gt . e - : s e
Baycods CardNo EMPNAME Companycods Cat Catageryname DepartmentCods DepactmentNams Divisioncods DivisionMame Gradecods DateOffice Shift SHIFTATIENDShiftStartTime  Ini  LateArrival Status)
AT STAR LINK o8/18/201 or/i/2011
00000003 0000003 Srss 515 S COMMUNICATION 780 PRODUCTION 5L Nt Gl OUINZ0ILGN G Skl et pdah ¥
freer STAR LINK
aeono0d cacas0od s sis SL COMMUNICATION FAD PRODUCTION 5L N a1 02/10/2011 OFF OFF 0 wo
BVT.LTO:
00000003 copocan3 T5TISH  gg 6 CoMAREATIH D PROBUCTION 5L N a1 03/10/2011 6N &N EIGNL S DZaLL ]
VERMA L 3 e S:00:00 AM  E:33:00 AN
R STAR LINK :
saTiEH : . e : . 5 ey 04/10/2011  04/10/2001
PDOO0003 00000003 ar i 545 St COMMUNICATION PAD PROCUCTION 5L Na Gl Q4102011 GN GA Lbebhin ety 3
; STAR LINK -
SATISH g ' TN B . . f10f2011 @ 05/10/2011  0S/10/3011
00000003 00000003 TT L 5LS St COMMUNICATION FAC PRODUCTION 5L N a1 ON10/2011 6N ON i g 3
TR LINK )
SATISH ; S : : o 5 G o5/1a2011 L
ac000003 06000003 S S g1 S COMMUNICATION PhC BROBUCTION &L N & cE/1a/2011 BN BN feinraos 0 HLD
fm STAR LINE ’ .
£ATIEH : e . ; - & s <3 or/igraeia  er/iogzoa:
00000003 00000003 ot 5L St COMMUNICATION PR PRODUCTION 5L Na Gl OTI0/2031 6N G SriuaiL punEoty P
: STAR LINK
SATISH o LI e ey ’ o e UE/0/Z011  DE/1DiZON
00000003 00000003 §ar ot S8 S COMMUNICATION 740 RODUCTION 5L Na a OR/10/2011 GN 0K eLnmaL Colamll, o




Department Summary: In department summary report you can check the whole department

summary of employees. Its report format is given below:

Employee Reports

From Date (DD-MMM-YYYY) : [-ov-20tt [T ToDate (DD-MMM-YYYY) ; [iStlov-20tt |3

() Employee Detai (0 tbsentesism

O Monthly Performance Register 0 Overtime

O Attendance (® Department Summary

O Late Arrival

Prav Mgt L |

Lardlo Dateoffice DapartmentCode Departmentame Catagoryname DivisionName Wo Valus PresentValus Shift AbsentValug LeaveValue LeaveAmount
STAR LINK

00000003 017112011 FRD FRODUCTION COMMUNICATION MA i} 0 GN 1 i} 0
BVT. LTD.
STAFR LINK

00000003 02/11/2011 BRD PRODUCTION  COMMUNICATION MA 0 0 o 1 0 0
T, LTD.
STAR LINK

00000003 03/12/2011 PRD PRODUCTION  COMMUNICATIONNA 0 0 G 1 0 0
BVT. LTD.
STAR LIKK

00000003 04/11/2011 PRD PRODUCTION  COMMUNICATION NA 0 0 G 1 0 0
BVT, LTD.
STAR LINK

00000003 051 1/2011 FRD FRODUCTION COMMUNICATION MA 1] 0 GN 1 i} 0
BV, LTD.
STAR LINK

00000003 06/11/2011 PRD FRODUCTION  COMMUNICATION NA 0 0 OFF 1 0 0
PAT. LTD.
STAR LINK

00000003 07/11/2011 PRD FRODUCTION  COMMUNICATION NA 0 0 6N 1 0 0

VT, LTD.



Late Arrival: In late arrival report you can check the reports of those who have come late in the

company premises. Its report format is given below:

Employee Reports

From Date (DD-MMM-YYyY) : |2-Oct-2041 )

ToDate (DO-MMM-YYYY) :

O Employes Detail O absanteaism
{Z)Monthly Performance Register ) Overtime

O attandance ) Dapastmant Summary
(@ Late Arrival

Prar hige

EBaycods CardNo EMPMAME Companyeods DepartmentCods DepartmantName Cat Catagorename Divisioncods DivisionMamae Gradecods Shift Dateoffice SHIFTATIEND

ERAVEEN
00000004 BO00000S K SLC CSE CUSTOMER CARE SL
00000004 COO0D004 K §LC Cse CUSTOMER CARE 5L
TANENA,
PRAVEEN
0O0Q0O04 DOODOOD4 MUMAR  SLC L5E CUSTOMER CARE 5L
TAKENS,
PRAVEEN
QO00000S DOODOODS KUMAR  SLC CSE CUSTOMER CARE 5L
TANEM
BRAVEEN
00000004 000000 KUMAR CSE CUSTOMER CARE 5L
Do000004 000000 =1 CUSTOMER CARE EL
000000048 COO0A00E K CSE CUSTOMER CARE SL
£LC cse CUSTOMER CARE 5L

STAR LINK
COMMUNICATION SL

STAR LINK
COMMUXICATION 5L
PYT. LTE.

STAR LINE
COMMUNICATION SL
YT, LTE.

STAR LINK
COMMUNICATION SL
PYT, LTD.

STAR LIKK
COMMUNICATION SL
PYT. LTD

ETAR LINK
COMMUNICATION SL
BT, LTD

STAR LIKK
COMMUNICATION 5L
BT LTD.

STAR LIKK
COMMUKICATION 5L
BT, LTD.

shiftStartTime Inl
01/10/2011
10:45:00 105
AR

0z/i0/2011
10:02:00 62

01/10/2011
S:00:00 AM

03/10/2011

S5:00:00 AM AM

05/10/2011 CIS.-"].CI.-"2I:I].].4‘5| %
S:00:00 AM S:25:00 AM

08/10/2011 08/10/2011 23 =323
S:00:00 AM 9:33:00 AM

10/10/2011 10/10/2011 23 o
S5:00:00 AM 5:39:00 AM

13/10/2011 ].3.-"].0.-"201142 %

S:00:00 AM Se22:00 AM

15/10/2011
10:17:00 77
AM

17/10/2011
12:47:00 227
B

15/10/2011
S:00:00 AM

17/10/2011
S5:00:00 AM

Logout: -

Latearrival Latel Latell Late30 LateS0 BUS)

¥

FH

¥

e |3

L

Na

Py

0}

LN}

0

i

onf10/2011 &1

031052011 G1

CEI0InL G

CRI10/201L G

101072011 61

1310872011 @1

15/10/2011 &1

171002011 G

Press Logout option of the Time office menu to logout from the On Line Leave Management

System.



GATE USER: -
When the User is login in “On Line Leave Management System”, Home page will open with the
Internet Explorer.

Gate Users Page of On Line Leave Management System

Star Link Communication Pvt. Ltd.

Leave/0OD Management
Svatem

Gate User
Half Day Leave Status
0D Gate Pass Status

Logout Star Link Communication Pvt. Ltd.
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Half Day Leave Status: -

Press Half Day Leave Status of the On Line Leave Management system Menu, Half day leave page of On
Line Leave Management System will open in the Internet explorer.

Half Day Leave Status of Employees

Star Link Communication Pvt. Ltd.
Leave/OD Management Welcome: SUNIL KUMAR

Svstem

Gate User

Half Day Leave Status Half Day Leave Status  Change Password

0D Gate Pass Status  Employee’s Half Day Leave Status

LogOut ®Paycode O Employee Name
®Date: G|

CopyRight @ Star Link Communication Pvt. Ltd. (www.Starlinkindia.com)



A gate user can change his password. Press “Change Password” button to change your
password in Half day leave status page.

Change Password Page for Gate User
v

Star Link Communication Pvt. Ltd.
Leave/OD Management Welcome: SUNIL KUMAR

Svatem
Gate User
Half Day Leave Status Half Day Leave Status Change Password

OD Gate Pass Status Leave Management System Change Password

LogOut Employee Lagin ID (5000008
Old Password
New Password

Canfirm Password

Change ] ’ Clear ]

CopyRight @ Star Link Communication Pvt. Ltd. (www.Starlinkindia.com)

OD Gate Pass Status: -

Press OD gate pass button to open gate pass status page. In this page a gate user can see
details of those employees who normally go outside from company premises for 2 or 3 etc
hours. A gate user can check the status of gate pass whether it is approved or not approved.

Gate Pass Details of Employees
T —

Star Link Communication Pvt. Ltd.

Leave/OD Management Welcome: SUNIL KUMAR
System .
Gate User Employee’s OD Gate Pass Employee’s OD | eave Status

Half Day Leave Status
Employee’s OD Gate Pass

OD Gate Pass Status

& Paycode OEmpluvee Name 000000?1
LogOut
Out Time
Apply Actual Actual In |Gate
.- Paycode Out Time Out Time In Time Time UserID Reason
AMRESH 13 Jan 13 Jan 13 Jan 16 Jan Meeting In
00000071 EUM AR 2012 2012 2012 2012 00000008 OFFICIAL Y Spicejet
i 15:50 15251 17:00 12:33 Airlines
AMRESH 13 Jan 16 Jan 13 Jan 16 Jan
Edit 3 00000071 KUMAR 2012 2012 2012 2012 00000008 OFFICIAL N aszasza
o 5= 5L 12:34 16:00 12:34

BonyRishegeStayltnk commimicntion]BREIFy (o Staviink indincom )

Logout: -

Press Logout option of the Time office menu to logout from the On Line Leave Management
System.



SUPER ADMIN: -
Super Admin is a system defined admin. When the Super Admin is login in “On Line Leave

Management System”, Home page will open with the Internet Explorer.
Super Admin Page of On Line Leave Management System

Star Link Communication Pvt. Ltd.
Leave/OD Management
Svstem
SUPER ADMIN

Approve Leave

Create User Star Link Communication Pvt. Ltd.

Import User
LogOut
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Approve Leave: -

Press Leave Approval of the On Line Leave Management system Menu, Leave Approval page of On Line
Leave Management System will open in the Internet explorer.

Selection of Leave for Approval

Star Link Communication Pvt. Ltd.

Welcome :Admin

Leave Approval

Back LogOut
ApplyId [ ggiect Apply ID MJ
T | Select Apply ID
25-00000071-AMRESH KUMAR
24-00000128-SUMIT KAPOOR
23-00000128-SUMIT KAPOOR
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Apply Id is the Id to which you want to approve/not approve leave. These id’s are the apply id
of all employees. When a user applies for his leave then his leave shows to his super user as
well as super admin also.

After select the Leave ID, Leave Approval page of selected leave id will open.

Leave Approval page of Selected leave ID

LO1 - CASUAL LEAVE - 000.00
LOZ - OUT DUTY - 000.00

Voucher_Mo ;| 0000006424
Mame : | AMRESH KUMAR
Paycode ;| 00000071
Designation : | Software Developer
Ciepartment : | SDD
LeaveField : | LOZ2
LeaveCode :| OD

Duration : | 1

LeaveReason | Meesting In Maruti

FromDate :| 13/01/2012 13/01/2012

FromDate :| | 13/01/2012
ToDate : | [13/01/2012

Approved Date [y
(DD/MMYYYY) 13/01/2012

@-—'-\pprove O Nat Approve

Remarks

Create User: -
Press Create User button to pen the create user page of on line leave management system. An
admin can create, update and delete account of User/Super User/Gate User.



User Creation Page in Leave Management System

Star Link Communication Pvt. Ltd.
Woelcome:Admin

Leae'OD Management
Svslem

P. : Datote Usar |
SUPER ADMIN aycode @ 00000071

User Id 1 | 003000071

Create ser

Approve Leave

Create User Pagsword | sees
Confim Password @ (eese
Clis Gate User 77

Import User

LogOut
@l S0t & i G d Al & &n- nﬂ.ﬂﬂ Ennm
QDCDOC0I-SATISH VERMA ) 00000004-FRAVEEN KLMAR TANEJA
QO000005-SUSHEEL KUMAR 0000001 1-CRALERAN KUKAR
DOO0000 F-SLIRESH Yalay 0O0000E-LILY MOHANTY
GO000015-DEERLS BHAN Q2000031-MManD) GODAR
QOR0020HAANCL KILSHARA, Q000000E-SUNIL KUMAR

Q00003 ASHRAF JAHANGIR KHAN
Q0000035-HAVHNEET KUMAR SINGH
Q000003T-AMNIL THAKUR

Q000004 0-LAMN0 JINDIAL
GO00004 1 HAREHNDRA KUMAR TIWAR
OO0000u - ATENDRA KURAR MAYAK
O00000 B Y .AS AHMED

D000 E-SSHUTOSH KUMAR
O0000M4E-PRIVASHA BHADDRIYA =

Resat ]
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Import User: -
Press Import User button to open import user page. If you want to create users from excel

sheet then you can import excel sheet from this page and can create user, super user only.
Create User from Excel Sheet
"
Star Link Communication Pvt. Ltd.

Welcome : Admin

Leave/OD Management
Import User Excel Sheet

System
[ import Excel || Save
SUPER ADMIN
Approve Leave Paycode ReportingPersons
1234 1234 1234 1234
Create User 8529 8529 8529 1234
Import User &340 6547 5547 8529
3697 3697 3697 5547
LogOut
CopyRight @ Star Link Communication Pwvt. Ltd. (www.Starlinkindia.com}
Logout: -

Press Logout option of the Time office menu to logout from the On Line Leave Management
System.
-*-*THE END*-*-



